EcoDistricts Summit Sponsorship 
Sample Email Letter

NOTE: Refer to the Board Fundraising Guide to qualify your prospects, prepare your ask, and frame the conversation around the prospects needs and goals. These talking points are offered to support you to consistently talk about EcoDistricts and the role/value of organizational membership.  Adapt and customize the sample letter below per your relationship with the prospect. 


SCHEDULING THE FIRST CALL:

Dear [NAME],

[OPEN WITH A REFERENCE TO YOUR CURRENT RELATIONSHIP TO THE PROSPECT]. 

As you may know, I serve on the board of directors of EcoDistricts, an entrepreneurial leader in the district-scale sustainable development space. I’d like to find a time in the upcoming week or so to introduce you more fully to EcoDistricts, namely in their alignment to [NAME OF PROSPECT ORGANIZATION]’s own mission and goals. In fact, I’m confident that their upcoming EcoDistricts Summit, taking place September 13-15 in Denver, provides a great opportunity to showcase your work in [RELATE DIRECTLY TO THE PROSPECT, E.G., your work in health district design; your work infusing smart tech into sustainable design in X city, etc.]

I’ve attached a Summit prospectus for your review — this provides great background information on the event. I'd like to carve out some time for us to connect by phone in the next 1-2 weeks to explore this further. Below is my availability — let me know which day/time work best for you or feel free to offer an alternative and we'll get a call on the calendar:

[LIST DAYS/TIMES YOU ARE AVAILABLE]

I look forward to it!

[YOUR SIGNATURE LINE]
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